Instructions for the Accident Report Form

A. TOP OF THE REPORT
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Fill in the parish or city school system for which you drive.

Fill in the date, day, and time of the accident. Be sure to circle A.M. or P.M.

Give the location where the accident occurred as to parish, street, road or highway and the city or town.
Give the driver's name and commercial driver's license number.

Fill in the name of the bus owner, chassis make, body make, and model year.

Fill in the police report number (if known) and indicate whether or not the school bus driver was cited.

B. NUMBERED SECTION OF THE REPORT
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Indicate type of accident. (Check only one response.)
Complete if “fixed object” accident. (Check only one response.)
If known, place a check beside the approximate dollar value for damage sustained. (This information can be supplied

later, if available.) If the amount cannot be determined, write unknown. For “off bus loading/unloading accidents™ only,
check only one response each for a, b, c.

Indicate manner of collision between vehicles or objects.

Check only one response for the entire item.

In the box marked enter, write only one letter to designate the first point of impact. .

Check as many responses as may be applicable to describe circumstances contributing to the accident. These re-
sponses apply to all drivers, objects, roadway conditions, etc.

Write in the total number of lanes on the roadway.

Indicate whether or not the roadway was divided.

Write the posted speed limit on the roadway where the accident occurred.

Indicate the approximate speed of the school bus (if applicable) at the time of the accident. If the school bus was

Stopped, write 0.

C. OTHER SECTIONS OF THE REPORT
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Check or write in all information required. All information in the Driver Profile section must be checked by the Supervisor
of Transportation (or designee).

Type of Bus refers to Types A, B, C, and D. Consult descriptions under the heading DEFINITION in this appendix.
Indicate rated capacity (65, 60, 54, etc., passenger) and the number of students (pupils) were actually on board at the
time of the accident.

To describe the accident, explain in your own words what occurred, and to the extent possible, why it occurred. Re-
member to state only facts. Refer to each vehicle by number, with the school bus being #1. It passengers were on
board, describe their behavior at the time of the accident.

If the accident involved one or more students M&M)MM_Z_OQQ describe the behavior of all students
present as the bus arrived and stopped.

Fill the diagram, placing as nearly as possible drawings of all vehicles involved.

If the bus driver signs the report, the Supervisor of Transportation (or designee) should sign the report also.
“Information Required by Local School System” is additional space for use by the local school system. It may be left
blank, if appropriate.

The Supervisor of Transportation should consult the Department of Education to ask whether or not the Uniform School
Bus Accident Report Form should be forwarded to the Department of Education.

IN THE EVENT OF A FATALITY, the Supervisor of Transportation contacts the National Highway Traffic Safety Ad-
ministration, Department of Transportation and completes the Fatal School Bus Accident Notification Form. (See Ap-
pendix F, Bulletin 1191.) '







